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	 Work/Life Balance Toolkit
	Managers and School Leaders are urged to read the relevant sections in the Staff and Teaching Staff Certified Agreements.
Eligibility for Maternity or Primary Care Giver Leave

All permanent and temporary staff who are eligible for paid personal leave and have a qualifying period of 12 months continuous ACT Government service are eligible for maternity leave or primary care giver leave.

Maternity leave is an entitlement of 14 weeks at full pay to enable staff to take leave for the birth and care of a newborn child*. Payment may be spread over 28 weeks at half pay. The additional period of paid maternity leave will count as service.

An eligible employee is entitled to 54 weeks maternity leave.  Of this eligible employees are entitled to payment for the first 14 weeks.  Employees may elect to spread this payment over a 28 week period at half pay.

Maternity Entitlement

If the employee is currently on approved leave without pay and has taken at least six weeks of that leave and falls pregnant, then she is not eligible for maternity leave until the expiration of the period of leave without pay, regardless of whether she returns to duty early or not.  There may be entitlement to any remaining maternity leave at the expiration of the leave without pay.

If an eligible employee’s pregnancy is terminated within 20 weeks of the expected date of birth, she is still entitled to full maternity leave provisions.

Required Period of absence

Employees are required to be absent from duty on maternity leave six weeks prior to the expected date and six weeks after the expected date of birth.  Employees may work closer to the expected date but must provide a doctors certificate to Workforce Management stating the employee is fit to work within the required period of leave.  

If a certificate is received, the 12 week period of leave commences from the date the certificates expires or date of birth of child, whichever is earliest. Employees can also return to work within the required absence period provided a certificate of fitness is received prior to the date they were due to return.

If employees do not have 12 months continuous service, they are still required to be absent for the required 12 week period of leave, however the leave is without pay.

*A newborn child is considered to be a child of up to 14 weeks old.  For an adopted child primary care giver leave may commence from the date the employee assumes responsibility for the child, but not after 14 weeks of the adoption. See Primary Care Giver Leave Information Sheet.
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Maternity Leave and Other Leave

Employees do not have an automatic right to return to duty at any time other than at the expiration of their 12 weeks required absence or at the end of the 54 weeks maternity leave.  Workforce Management has the discretion to determine when employees may return to duty.  For operational reasons the employee return date for teaching staff will be at the start of a school term. 

Employees may access personal leave (for their own illness only and a certificate must be provided), annual leave and long service leave at full or half pay during any period of their unpaid maternity leave.  This does not apply within the 12 week period of required absence even if this is unpaid.

School based teachers and school assistants who have their required period of maternity leave over the Christmas school holidays will use any annual leave credits (either at full or half pay) immediately following the required period of maternity leave.  For staff on paid maternity leave over the Christmas shutdown period, the working days between December 28 and 31 inclusive will be added to the annual leave credit to be accessed at the end of the maternity leave period.

All staff returning from maternity leave without pay or unpaid parental leave will be entitled to access regular part time employment for a period of up to two years from the birth or adoption of their child. 

Employees may also be eligible to access other forms of paid or unpaid leave associated with the birth or adoption of a child.  These include; paid bonding leave, parenting leave, unpaid parental leave, primary care giver leave and maternity leave without pay, in addition to accrued long service leave or annual leave provisions. For specific conditions on these forms of leave refer to the relevant guidelines available from https://136.153.10.102/hr/wm_leave.htm
Maternity Leave, Superannuation and Service

The full period of paid maternity leave counts as service for all purposes and superannuation contributions continue to be payable. 

Staff on 40 weeks unpaid maternity leave are not required to pay superannuation contributions but may elect in writing to continue their contributions.  This election needs to be received prior to the contribution being due.
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CASE STUDY

Sandra has been working three full days a week since returning to the workforce after her first child turned 18 months.  She plans taking maternity leave for the second baby in a combination of 14 weeks maternity leave and long service leave at half pay to extend the period of leave to care for her new baby and spend time with her other child.
Maternity Leave and Standdown

Standdown within a period of maternity leave is treated as maternity leave with or without pay.  

Delegations

The delegation for approving maternity and primary care giver leave applications lies with the Workforce Management Section.  Further details are available from the Delegations Manual available at URL: https://136/153.10.102/hr/delegations_manual/del_index.htm and DET Certified Agreements at http://www.det.act.gov.au/department/eba.htm#Current
Employer Benefits

· Attracts and retains skilled employees

· Improves organisation efficiency through the benefits of long service eg organisation knowledge, networks, contacts

· Increases the numbers of employees returning to work after maternity leave

· Reduced recruitment and retraining costs

Employer Considerations

· Need to fill vacant positions
Employee Benefits

· Career stability and job security for women

· Opportunity for employees to balance work and life responsibilities
· Access to maternity leave  entitlements

· Improved job satisfaction and motivation

Employee considerations

· Financial impact

· Restricted access to training and other opportunities









For further information please contact Employee Relations on 620 59149


